
 

 

Capacity building and skills enhancement initiatives: Language and 

Communication Skills 

 

 

Sr. No Name of the 

capability 

enhancement 

program 

Date of 

implementation 

(DD-MM-YYYY) 

Number 

of 

students 

enrolled 

Name of the 

agencies/consultants 

involved with contact 

details (if any) 

1 

Lecture on public 

speaking skills 11-09-2023 35 Department of English 

2 

Seminar on Active 

Listening 10-11-2023 101 

Department of Computer 

Science 

3 

Programme to Ace 

Interview Skill 26-10-2023 30 

Department of Computer 

Science 

4 

How to pronounce 

Devanagari Script 

Correctly 

24-11-2023 33 Department of Hindi 

5 

One-month CPBFI 

by Bajaj FinServ 

13-03 to 6-04, 

2024 
38 

Department of Commerce 

and Management 

6 

Presentation and 

public speaking 

skills to develop 

confidence 21-03-2024 65 

Department of Science 

7 

How to improve 

your Spoken 

English 23-02-2024 

21 
Department of Library 

Science 

 

 

 

 

 

 

 

 

 



 

Activity no. 1 

Event Type:  Lecture 

Event Name: Workshop on ‘Public Speaking Skills” 

Date: 11 September2023 

Speaker: A.P. Harjinder Kaur (Department of English) 

No. Of Participants: 35 

Description: A Workshop on the importance of Public Speaking was conducted by the 

Department of English in which 35 Students participated with great zeal and passion 

along with the staff members. The Keynote speaker of this lecture was A.P. Harjinder Kaur 

from department of English. 

Impact: The impact of a lecture on public speaking is transformative, equipping 

individuals with the skills, confidence, and mindset needed to communicate effectively 

and make a lasting impression in any speaking engagement. Participants emerge with 

newfound confidence, enhanced communication skills, and a deeper understanding of 

effective public speaking techniques. They learn to craft compelling narratives, captivate 

audiences, and deliver presentations with poise and authority. 

 

 

 

 



 

 

 

 



 

 

 

 

 

 

 



 

 

 

  



 

Activity no. 2 

Name of Activity: Seminar on Active Listening 

Date: 10th November 2023 

Number of Participants: 101 

Keynote Speaker: AP Harjinder Kaur 

Description: 

The Department of Computer Science organized an insightful Seminar on Active 

Listening on 10th November 2023. The seminar aimed to enhance participants' 

understanding of the critical role of active listening in effective communication and 

problem-solving. Through interactive sessions and practical exercises, attendees explored 

techniques to improve focus, empathy, and comprehension in conversations. With a 

participation of 101 individuals, the event successfully fostered valuable skills essential for 

both personal and professional growth 

 

 



 

 

 

 



 



 

 

 

 

 



 

Activity no. 3 

Name of Activity: Programme to Ace Interview & Communication  Skills 

Date: 26rd October 2023 

Number of Participants: 30 

Description: 

The Department of Computer Science organized an engaging session titled "Programme to 

Ace Interview Skills" on 26th October 2023. The programme aimed to equip students with 

essential techniques and strategies to excel in interviews. It featured expert-led discussions 

on communication, body language, and handling challenging questions, alongside mock 

interview sessions. The interactive and practical approach was highly appreciated by 

participants, empowering them with confidence and the skills needed to succeed in 

professional settings. 

 

 



 

 

 



 

 

 



 

 

 

Activity No. 4 

विषय- देवनागरी लिलि का शुद्ध उच्चारण कैसे करें   

वििरण – लवद्यार्थीय ों क  देवनागरी लिलि के उच्चारण व प्रय ग में आ रही समस्याएों  

के लनवारण हेतु उलित प्रावधान लदए गए। लवद्यालर्थिय ों क  लिलि उच्चारण व लिखने से 

सोंबोंलधत आने वािी सामान्य समस्याओों क  दूर करने के लिए  लदए लवलिन्न लनयम ों के 

िािन के सुझाव लदए गए।  

 

िक्ता -  डॉ. गुरजीत कौर 

   लहन्दी लविाग  

   गुरु नानक कॉिेज, बुढिाडा 

विवि – 24नवम्बर, 2023 

उदे्दशय -  लिलि के शुद्ध उच्चारण, प्रिावशािी वाताििाि और िेखन कायि में 

लवद्यालर्थिय ों क  लनिुण बनाने का प्रयास। 

 

प्रविभागी – 33 

 

 



 

 
 

 



 

Activity No. 05 

Activity Name: One-month CPBFI by Bajaj Finserv : Communication & Interview 

Date: 13th March- 6th April, 2024 

No. of Participants:  38 

Description:  One-month CPBFI course was provided by Bajaj Finserv in Guru Nanak 

College, Budhlada from 13th March, 2024 to 6th April, 2024. The course was organized by 

Training Cell in collaboration with Department of Commerce and Management. Here the 

trainers from the company provided offline and online classes to final year students of 

B.Com, B.Com Honours and BBA which provided field knowledge of Banking, Finance and 

Insurance. The course also covered personality development training. 

 

 

 



 

 

 

 



 

 

 



 

 

 

 

 

 

 



 

   

 



 

Activity No. 06 

Name of Activity:  

Presentation and Public Speaking Skills 1. Confidence – 

On March 21, 2024 

Presentation and Public Speaking Skills to develop Confidence – (no. of participants = 

65) 

Resource Person (02) 

1. Gagandeep Kaur (M.Sc.1 Physics) 

2. Babandeep Kaur (B.Sc.I Non-medical) 

 

Students develop their confidence significantly through giving presentations, as this 

process challenges them to enhance both their public speaking and critical thinking 

abilities. Presenting in front of an audience encourages students to step outside their 

comfort zones and confront the fears associated with speaking in public. Initially, many 

students experience anxiety or nervousness at the thought of presenting, but by practicing 

regularly, they learn to manage these emotions and build greater self-assurance. 

The process of preparing for a presentation is an essential factor in boosting confidence. 

Researching and organizing material requires students to deepen their understanding of the 

subject matter, which not only equips them with knowledge but also allows them to speak 

with greater authority. The more prepared they feel, the more confident they are likely to 

be when presenting. As they organize their ideas and structure their talk, students learn to 

communicate more effectively and make their content engaging, helping them develop a 

clearer sense of their own voice and capabilities. 

Over time, consistent exposure to presentations helps students overcome initial fears and 

become more poised speakers. This growing comfort with public speaking not only 

increases their academic confidence but also prepares them for future professional settings, 

where communication and presentation skills are invaluable. As students gain more 

experience, they begin to approach future speaking engagements with greater ease and 

enthusiasm, further enhancing their overall confidence. Ultimately, giving presentations 

fosters a strong sense of accomplishment and self-assurance that extends beyond the 

classroom. 

 

Powerpoint Presentations on Save Water (02)                                                                                                                                                                                                                                                                                                                                           

1. Gagandeep Kaur (M.Sc. I  Physics)                                                                                                                                                                                                                                                                                                                                                                                                                                        

2. Babandeep Kaur (B.Sc.I Non-medical)   

Save Water: 

Water is the most basic need of everyone (human being, animals, plants and other 

microorganisms). Without water we cannot imagine our life. Each drop of water is a 

priceless resource. As W. H. Auden said, “Thousands have lived without love, not one 

without water.” 



 

 

Now , why we need water conservation? 

Despite the fact that water makes up 71% of our planet, only 3% of it is fresh water. Only 

1% of the 3% is reachable, with the remaining 2% being trapped in ice caps and glaciers. 

This means that 1% of all living things on Earth, including people, animals, and plants, 

must survive entirely on their own. 

 

 ◦ The importance of water - water as we know is used in all activities for 

agricultural, it is a crucial source for the growth of plants and crops, for industrial purposes 

and for commercial purposes, as a mode of transportation, acts as a carrier of goods 

domestically and internationally and also as a hydropower for the production of electricity. 

Most importantly, water is useful to carry out all our daily tasks activities like drinking, 

cooking and cleaning etc.  

 

It is quite disheartening to see the misuse of water. We misuse water heavily in 

households, industries and even in the agriculture field. 

 • In 2021, over 2 billion people live in water-stressed countries. 

 • In 2022, globally, at least 1.7 billion people use a drinking water source 

contaminated with faeces.  

Microbiologically contaminated drinking water can transmit diseases such as diarrhoea, 

cholera, dysentery, typhoid and polio and is estimated to cause approximately 5,05 ,000 

diarrhoeal deaths each year. 

 

How we can save water? 

 • We may conserve water by preventing water leakages in our taps, hand 

pumps, water storage tanks etc. 

 • We should educate the children about water conservation . 

 • We should follow the latest agricultural methods and technology to avoid 

heavy water needs. 

 • Social media has a global reach. What is posted on social media is seen by 

millions. So, we should use social media for spreading awareness reading water 

conservation. 

 • In fun parks, big malls and clubs, we have to ensure that water should not 

misuse. 

 

Conclusion-  

The drinkable water is quite low and if we continue to wastewater at the speed we do 

today, the day is not far when we will have to fight for water. No matter you are rich or 

poor; water is a necessity for you. it is not a single person’s responsibility to save water . 

We should avoid the wastage of water only by joining hands. 

I would just like to add that when you are thirsty, you do not search for any other beverage, 

but only for water.  



 

 

 

 
 



 

 
 

 

 

 
 



 

 
 

 

 
 

 

 



 

Activity no. 7 

Name of Activity: How to improve your Spoken English 

Nature of Activity:  

Date of Activity: 23-02-2024 

Description: The department of Library & Information Science conducted a one day 

workshop on , “ How to improve your spoken English”. The resources person was 

Assistant Professor Sonia from department of English. Madam told that improving your 

spoken English can open doors to better communication, career opportunities, and personal 

growth. Whether you're a beginner or looking to refine your skills, consistent practice and 

the right strategies can help you speak English more confidently and fluently. Madam also 

shared information on different apps like Duolingo, Babbel, or Memrise, which provide 

interactive lessons and speaking exercises to help you improve your spoken English. 

Brochure: 

 

 

 

 

 

 



 

 

 

 



 

 

 

 



 

 

 


